Excel Class Spreadsheet Assignment
You have decided to make a little extra money, you will teach a night class.  Below are test scores for your first session. 
	Computer Class Spreadsheet

	Student Name
	1st Test
	2nd Test
	3rd Test
	Total Points
	Average Score

	Allen, Sam
	82
	91
	95
	
	

	Bell, Wilson
	91
	65
	96
	
	

	Brown, Todd
	77
	82
	84
	
	

	Carter, Steve
	62
	75
	77
	
	

	Harrison, Susan
	96
	97
	96
	
	

	Hood, Barbara
	91
	88
	90
	
	

	Johnson, Christine
	88
	88
	82
	
	

	Anderson, Robert
	69
	78
	71
	
	

	Nguyen, Lui
	78
	92
	84
	
	

	Jiminez, Irina
	86
	85
	75
	
	

	Lau, Jonathan
	80
	72
	90
	
	


Numbers are right aligned and words are left aligned when creating spreadsheets. 
Instructions:
Open Excel, the spreadsheet program.  Enter the information from the table into a spreadsheet.  Save your spreadsheet as first and last initials.ca.p2.class.

Formula Instructions:

1. Calculate the Total and Average columns.

2. Calculate the Total for each category.
Formatting Instructions:

1. Resize the columns, if needed.

2. Bold and underline the title (Computer Class)

3. Center the title across the columns being used in the spreadsheet, (Merge and Center button)

4. Bold, and center the column headings (Student Name, 1st Test, 2nd Test, 3rd Test, Total Points, and Average Score).

5. Format the average column to 1 decimal place.

6. Calculate the average, highest, and lowest score for each test.

7. Format all numbers appropriately.

8. Spreadsheet, when printed, is centered vertically and horizontally on page.

9. Your Name, Period, and Name of Spreadsheet (Class) are in the right header of the page.

10. Have teacher grade on screen.

11. Upload the file to your Google Drive.

